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ALE & Extra Expense Tracker
When a loss forces you out of your home or disrupts your business, the added costs can be claimable.

Log them as they happen — receipts disappear, memories fade, and insurers pay what can be

documented.

Homes: Additional Living Expense (ALE)

Often called loss of use. It usually pays the

increase over your normal costs while you can’t

live at home — hotel or rental, extra food costs,

mileage, laundry, pet boarding, storage.

Businesses: Extra Expense & Business Income

Separate coverages with their own limits. Extra

Expense covers costs to keep operating or

reopen faster; Business Income covers lost net

income and continuing expenses during the

period of restoration.

Keep the two  separate: perso nal ALE and business co verag es are different claim s. Check yo ur po licy fo r lim its and tim e

perio ds.

1 Expense log

D A T E E XP E NS E  T Y P E V E ND O R  /  PAY E E
A M O U NT

PA I D

NO R M A L

C O S T
I NC R E A S E R E C E I P T

PAG E  T O T AL PAI D PAG E  T O T AL N O R M AL PAG E  T O T AL I N C R E AS E
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2 Business disruption record

D AT E  C LO S E D  O R  S LO WE D D AT E  F ULLY  R E O P E N E D

R E AS O N  ( D AM AG E , P O WE R , AC C E S S , C I V I L O R D E R )

E M P LO Y E E S  K E P T  O N  PAY R O LL PAY R O LL D UR I N G  C LO S UR E

3 Payments & delays log

Reco rd when each paym ent arrives and every delay in the claim . The tim ing  can m atter fo r ho w lo ng  business inco m e

co verag e runs.

D A T E PAY M E NT  R E C E I V E D  /  D E LAY A M O U NT
C O V E R A G E  ( A LE , E E ,

B I …)
NO T E S

T ip: Send expense logs to the insurer in batches with receipts attached, keep copies, and ask in writing for

an advance if costs are ongoing.

Sales records for 12–24 months before the loss

Monthly profit & loss statements

Payroll registers during the closure

Rent, loan and utility bills that kept coming

Closure notices, outage and access records

Cancelled bookings, orders or contracts

Invoices for temporary space or equipment

Overtime and expedited shipping costs
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